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What the Duke University Medical Center Library 
IACUC Librarian Can Do

• Review the upcoming change in NIH 
requirements for biosketches (with 
NIH UPDATE)

• Walk through creating a Biosketch 
using SciENcv

• Log in to MyNCBI/SciENcv

• Is your ORCID connected?

• Create a biosketch (we will use the 
NSF format as it will be close to the 
new one)

• Pull in publications from 
MyBibliography and/or ORCID

• Walk through certification process

Objectives



NEW: NIH has 
postponed the 

May 25 start 
date (until 

further notice)

• NIH will require the use of 
SciENcv to complete & certify 
the Common Forms (BioSketch, 
Current & Pending Other Support, 
etc.)

• Narrative text (e.g., Personal 
Statement, Contributions to 
Science, & Honors) will be moving 
to new NIH Biographical Sketch 
Supplement. 

• All Senior/Key Personnel must use 
an ORCID to access SciENcv & 
eRA Commons. 

Key Points
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• PIs can have multiple delegates 
within MyNCBI/SciENcv 

• A shared research 
administration team email can 
be added as a delegate

• Note: delegates cannot certify 
/generate a certified PDF (only 
PI/Key personnel)

Delegates



• All biosketches must be certified 
by the PI before submission

• SciENcv generates a digitally 
certified PDF formatted for 
submission but NO CHANGES 
CAN BE MADE TO PDF AFTER 
CERTIFICATION & DOWNLOAD

• This could be a major workflow 
change for admins

PI 
Certification



• The NIH Common Forms Requirements 
start date has been postponed. 

"To further support a successful transition to the Common Forms, NIH is postponing the 
May 25, 2025 implementation for all applications and Research Performance Progress 
Reports (RPPRs). NIH will issue future Guide Notices outlining the new effective date and 
additional implementation details as they are finalized.

NIH applicants and recipients must continue to use the current NIH Biosketch and Other 
Support format pages for applications, Just-in-Time (JIT) and RPPRs.“

• Import of institutional data for CPOS is being 
worked on at Duke (eta May 25)

• Continue to use the current NIH 
Biosketch and Other Support formats for 
due dates until further notice

Timeline

https://grants.nih.gov/grants-process/write-application/forms-directory/biosketch
https://grants.nih.gov/grants-process/write-application/forms-directory/other-support


What can you do NOW?

SciENcv Accounts
All users (PIs & Admins) 
should log into NCBI to 
access SciENcv & familiarize 
themselves with platform

Set Up Delegates
PIs & Admins can set up 
delegates/team delegate 
accounts now to plan for 
workflow changes

Set Up/Recover ORCID
Everyone should create, access, or 
recover their ORCID accounts as 
an ORCID will be required for NIH 
applications & submissions

Connect ORCID 
to eRA Commons
All users can connect 
their ORCID accounts to 
both eRA Commons & 
NCBI to streamline login 
and prepare for new 
requirements





Navigating the SciENcv Platform

• NCBI SciENcv Help Manual: 
https://www.ncbi.nlm.nih.gov/books/NBK154494/

• Medical Center Library updated  SciENcv tutorial video

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.youtube.com/watch?v=6_o1d4dA4w4


Access SciENcv home page

https://www.ncbi.nlm.nih.gov/sciencv/ 
(or go ahead and Google SciENcv ☺)

https://www.ncbi.nlm.nih.gov/sciencv/


Log in with eRA Commons if possible

• Using eRA Commons to log in may 
help to reduce data entry.

• If eRA Commons doesn’t work, 
click the More Options button for 
login.gov, ORCID, and Duke 
University netID credentials 
options. 

• SciENcv and “My NCBI” share 
logins. In you had a My NCBI login 
previously, you may have to 
convert it.

1.

OR 



Can also access through MyNCBI

• From 
PubMed, use 
login link on 
top right 
corner.

• Click on your 
user name 

Link to ORCID, invite/access 
Delegates

Access SciENcv  & myBibliography

Straight to My Bibliography



Delegating SciENcv Access

1. Click your username in the upper-right corner

2. Choose Account Settings

3. Scroll to Delegates > Add Delegate

4. PI can add their delegate’s email including a 
shared research admin email



Linking ORCID

While still in the Account 
Settings screen, scroll to 
the Linked Accounts 
section

1. Click Add Account
2. Type ORCID
3. Click the new ORCID link
4. Log in to your ORCID
5. Authorize NCBI



Making your Biosketch

Options to access 
SciENcv:

• Click Manage 
SciENcv on 
dashboard OR

• Click the SciENcv tab 
above acct settings

OR



+ New Document

Then click the 
+New Document 
button to the 
right of the My 
Documents 
section



New NIH format will be similar to the NSF 
biographical sketch

The NSF biographical sketch consists of five sections:

1. Identifying Information, Organization and Location 
2. Professional Preparation
3. Appointments and Positions
4. Products

1. Products most closely related to the proposed 
project

2. Other significant products
5. Certification



Start a biosketch

Document type – 

• NIH Biosketch is current form. Use 
this one for applications due now 
until further notice.

• To get a head start, you can make 
your biosketch using the NSF 
Biographical Sketch because it will 
be very similar to the new NIH 
Biosketch. Then you can transfer the 
NSF biosketch to the new format 
when available. 



Starting a biosketch con’t

Data source - you can only use one 
data source

● Use an external source
○ For connecting to data from eRA 

Commons or ORCID

●  Use an existing document  
○ For adapting another SciENcv 

biosketch or CPOS
○ (sadly, not for importing from 

word or pdf)

● Start with a blank document if 
none of the other options work



Using an external source

1. Title = 
Data Entry - Biosketch

2. Document Type = 
NSF Biographical Sketch

3. Data Source = 
a. eRA Commons if it lets you; 
b. second choice ORCID; 
c. Third choice if neither of 

those work, 
Start with a blank document

4. Click Create



Data Entry for Biosketch

1. Use the “Add” buttons or the Edit links to add educational and 
work history items 



NIH Biosketch changes - Citations of products

• 2024 Limit: up to 24 products over two different parts of the document, 
mixed in with the narrative(s)
• Personal Statement =4
• Contributions to Science=20 (up to 4 per each of up to 5 

contributions)

• New NIH Biosketch (based on NSF Common Form template): Up to 10 
products total max, in 2 subsections:
• Up to 5 Products Most Closely Related to the Proposed Project 

(aligns with products formerly in Personal Statement)
• Up to 5 Other Significant Products (aligns with products formerly in 

Contributions to Science)
• Narrative text will be in the Biographical Sketch Supplement



Closely related or other significant?

• Closely Related Products speak to this proposal topic.

• Other Significant Products demonstrate related abilities, such as 
mentoring, methodological skills, team coordination, etc.



Product Citations Section 

Products are a two-step process: 

(1) Create a pool of citations either in My Bibliography OR ORCID

(2) Then from this big list of citations, check just the 5+5 you want for 
this proposal

You have a 5-citation limit per section 

• 5 closely related

• 5 other significant



Add citations to your My Bibliography

• Click the Add Product link

• Note: “Search citations” searches existing My Bibliography 
references, not useful when My Bib is empty



ADD PRODUCT to search PubMed

• Click the Add Product link to open a PubMed search box.

• Search for your name 

• Click all the results that are yours, then Add To My 
Bibliography 



Adding things not in PubMed? Use Manage My 
Bibliography

• Click the Manage My Bibliography link to add citations manually 
that aren’t in PubMed, such as presentation abstracts.



Once you have citations, head back to
https://www.ncbi.nlm.nih.gov/labs/sciencv/ 

• Then choose your 
Biosketch file.

• Or click the My NCBI link 
and there’s a SciENcv 
widget in the lower-right 
corner. 

• You’re your Biosketch 
file should be there, or 
click the Manage SciENcv 
link



Once you are back in the biosketch…

• Click that Select Related 
Products button again.

•  

• This section should look 
very different now!

• From the pool of 
citations you’ve built, 
check 5.

• Then click the Continue 
button



Repeat for Select 
Other Projects

• The (up to) 5 you 
selected should now 
be text instead of 
checkboxes.

• Scroll to the next 
section for the Select 
Other Products 
button.



Using ORCID to pull citations

• Benefits of using ORCID for your publications- 

• If not all of your pubs are indexed in PubMed (ie. Interdisciplinary)

• If you want to EDIT your citation author lists

• Make sure you have linked your MyNCBI account to your ORCID



Add citations from ORCID

• Check the boxes of 
the citations you 
want to add to your 
biosketch.

• Then click Continue 
at the bottom to 
save. 

• TIP: You can edit the 
author lists in ORCID! 

• Smith et al. 

• When edits 
complete, click 
Save



Editing Citations in ORCID

• Note the edited 
authors list in 
citation 1 and 3

• You can 
reorder 
citations by 
clicking on a 
citation and 
dragging it up 
or down. 



Last Step: Preview, then certify when complete

You can scroll down to the View Draft if you want to see what 
the output will look like. The NIH biosketch will be similar to the 
NSF biosketch. Then Click the Download PDF to certify.

To certify



Certification

IMPORTANT!

Do not edit 
the PDFs of 
the certified 
documents 
outside of 
SciENcv!



When the new NIH biosketch format is out…

• You can transfer the data you entered into the NSF 
common forms templates to the new NIH Common 
forms (directions on next slide)



Start a +New Document

• Title = whatever you want
• Type = NIH Biosketch
• Data Source = Use an 

existing document
• Document = 

The biosketch you made 
with NSF template



You can adjust the product citations if needed

• Use Edit Products link if you 
need to change

• Note: Once you add 
citations, they remain 
available in all future 
biosketches (unless you 
delete them). So you can 
change the checks to any 
citations in your My 
Bibliography, or add more to 
better fit the proposed 
project.



Preview and Download PDF

One more reminder….  you will not be able to edit the 
PDF after certification and download. 

Editing the PDF will remove the certification/signature, 
and you will not be able to submit the edited PDF.
 



NIH Current and Pending (Other) Support

• ORA is working on a new MHR CPOS tool 
and process for creating and certifying 
CPOS via SciENcv. 

• They are working with the department 
grant managers and the 
myRESEARCHhome team to define a new 
workflow and enhance tools for meeting 
these requirements. 



Take a peek at the MRH CPOS Tool 

• In myRESEARCHhome (mrh.duke.edu) navigate 
to the ‘Portfolio' section by clicking the option 
in the dashboard header.

• Click the ‘View Effort Summary’ button in the 
lefthand navigation menu.

• Click the 'Other Support Tool’ button in the 
Effort Management Tools banner



Resources

• New Requirements for the NIH BioSketch (Med Center Library video 
tutorial).

• The Medical Center Library is offering SciENcv office hours on Fridays 
from 12 Noon to 1 PM. Register on our website under the training & 
consulting tab.

• If you have questions about using ORCID IDs or SciENcv to create your 
biosketch, please email a librarian at the Medical Center Library at 
medical-librarian@duke.edu

• Keep up to date by checking in with NIH’s Biosketch Format Pages and the 
Changes Coming to NIH Applications and Peer Review in 2025 page.

•     eRA Commons help desk:  https://era.nih.gov/need-help. 

•     NCBI help desk: info@ncbi.nlm.nih.gov.

https://www.youtube.com/watch?v=6_o1d4dA4w4
http://mclibrary.duke.libcal.com/calendar/classes
http://mclibrary.duke.libcal.com/calendar/classes
mailto:medical-librarian@duke.edu
https://grants.nih.gov/grants-process/write-application/forms-directory/biosketch
https://grants.nih.gov/policy-and-compliance/changes-coming-2025
https://urldefense.com/v3/__https:/era.nih.gov/need-help__;!!OToaGQ!6-yNyrVTQVd6EVR6TrjwGKU9sQkljK4khqC_qIXFUyni_KvtHrjZ_2I89g_rUV3Bz9aMVf4$
mailto:info@ncbi.nlm.nih.gov


Have a Question? Just Ask!

Reach all medical librarians:
medical-librarian@duke.edu

Chat with us M-F, 9am – 5 pm
https://mclibrary.duke.edu/ask

Website: 
https://mclibrary.duke.edu

For SciENcv questions:
lesley.skalla@duke.edu
elizabeth.blackwood@duke.edu
 

mailto:medical-librarian@duke.edu
https://mclibrary.duke.edu/ask
https://mclibrary.duke.edu/
mailto:lesley.skalla@duke.edu
mailto:elizabeth.blackwood@duke.edu



	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45

