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Target Audiences

This document was written to support the activities for the following CoreResearch@Duke Job Types:
Principal Investigators, Principal Investigator-Delegates, Financial Managers, and Financial
Administrators.

Login Process

User log into http://coreresearch.duke.edu is required to gain access to the application. The
login process validates the NetID and password provided using Shibboleth authentication. Login process
determines what job types the logged in user can have in the system. Job types are assigned to the user
when an account is established. A user’s Job Type determines the pages and operations available to the
user. At any given time, the user can be logged into the system with only one job type at a time even
though the user may have many job types assigned to them.

Users can also log into CoreResearch@Duke through the Duke@Work Portal under the Grant
Management tab (under Other Grants Management Links), the Finance tab (under Financial Reports)
and the MyResearch tab.

System Requirements

Supported Browsers:

e Internet Explorer

e Chrome

e Safari

e Firefox is NOT supported.

Pop Up Blockers MUST be disabled for this site.

Navigation
Site Map

On login, a site map is presented based on the access rights of the user.
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S CoreResearch@DUke  coom mu. T

~LABVANTAGE 8 |

Account |
4 Management !_'e“_'

Manage P1

"I' (PR}
@ Projects !-.—..6.—6—

| msnags Historiesl
-l Projecis FProjecis
Request For |
®  Service |
_| Mansge Hintorical
Semvice Service
Requesis Requesis
Resource | 6 ﬁ
= Reservation | e e G‘
) _| Reservations  Manage Besorvation Resorvation  Resgrvation
Pending Reservations History Calendar Wiait Lists
Approval
Manage | e a
ey, Invodc
| Mansge Histarscal
—[ R Invaices
&
View

:

Page Tabs
However, within a tramstop, there are a number of navigation options to select desired content

Cores | Account Management aiiouc8 Request For ice | Resource Reservation | Manage Invoice System Guide

Manage W:B Historical Pr “=cts
*

Group By | PL;

Search:
|

Search By Query: £

Projects by Account#
Proiects by FM

My Proiects

Projects by Core/Biobank
Projects by Pl

Raarmh B Faldar

Financial Manager 1

James Fayson( jef37

James Fayson( jefa7 }

Click on any tab to navigate to a new page
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Control Icons

At the top right corner of each page, you will find control icon that provide additional navigation,
settmg, and content features

B ET LTS SRR Financizl Manager

The icon creates a favorites link to list pages

This control will navigate the user to the landing page containing a list of save favorites
This icon will take the user back to the home site map

This button will log the user off the system

Clicking on this icon, will expose a list of user preferences including notification options
This control will clear all previous sessions

This button will navigate the user to the ‘System Guide’ tramstop

Clicking on this button, will display the Rate Table report.

®NDU A WN R

Side Bar Menu

The ‘Side Bar menu offers additional control and navigation features.

Side Dar _
This arrow opens an d u0||.‘,"=--.‘:-
Other Tasks

s —— the 'Side Bar' menu
«View a8 Excel
\ This section lists additional tasks
that are supported the page
Elmlﬂnuamrt ¥

Recent ltems 2

VeSS System bulletins will
Prepei Lt be displayed n this
section

G i This a quick link to recently accessed pages
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Adding a Facility User - Linking Facility User to a PI (STEP 1 of
Linking Process)

1. Access CoreResearch@Duke
2. From the ‘Account Management’ Tramline, click ‘Manage PI’ Tramstop.

»~LABVANTAGE" (@ CoreResearch@bDuke

(=00 0 T Financial Manager -

Cores | Account Management | Projects Manage Invoice | Reporting | System Guide

Request For Service | Resource Reservation

Side Bar L]
Bulletins (open..) A [
Mo bulletins ] Cores g e e
By Functi By G Servi
Recent tems 3 v Funetion v broup Def::;l ::ate
- Invoice List | Chart
-5RLandingPageTramling wi [l b [
- Reservation Pending Account Click:*Manage) PI” tramstop,
Approval List = Management ot
R ation Hi Manage Pl
-VTramlineSitemap I (Fr)
- Service Reguest List
- Page Froperty Manager a Projects
-Manage Pl II:II:III:II:ISTI Manage Historical
- Manage Principal I Projects Projects
Investigator

3. The ‘Manage Principal Investigator’ page will be displayed.

€ > C https://coreresearch-dev.duke.edu/CR/rc?command=page&page=ManagePIListFM
£ Apps (] Newfolder [ Trello X Daily Stand-up Meet.. 3 Shared Resources Pr.. ™% Issues - LabVantage .. &% Instances - ORI- OR.. %% SR-Dev03 B CoreRescarch@Duk.. %% SR-QA 5% SR-DEVI B CoreRescarch@Duk.. % SR-
ABVA A A eRe aD | Fin=ncizl Manager M
[ Acco Projects | Request For Service Resource Reservation | Manage Invoice | Training
Manage PI (FM)
Side Bar 2 o{j
Other Tasks Manage Principal
e Investigator Meracs
-View as Exocel
Bulletins (open...) 4 | Search Bar
Mo bulletins

Search within ID/Name/Net ID

Recent ltems £

Rarine Sterm Somen B »

S — Afteryyou click:*Manage Pl1”the ‘Manage) Principal Investigator” screen,
=~ Training List rwame 4---—'. S e, ——— e e, . A AN ALA
“Faiaouobocos Search By Category: 2 WJLL QBBLe_a_[’J

-Report List

-Adhoc Query v

-Senvice Request List

-Reservation List Search multiple NetiDs: FY

Cprojt Lt

=

Labvantags solutions, ine. @ 2014
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4. Click ‘OK’ and a list of Pls will be displayed who share your fund code.

2 LABVANTAGE CoreResearch@Duke  cussmni oo LIS

i

LI iy Projects | Request For Service | Resource Reservation | Manage Invoice | T

age Proj
Historical Projects .

ng

R~ 00 - T
x - Clicks'Oks'and) a|list; of/Rlsjwilll appear:
Other Tasks || Manage Principal - AALLELOPEASS LSO appeal;
Investigator =2 B i f i
~Visw sz PDF o ) A
“Viewas Exet — / NOTE:Only/Pls)you are)associated|with willlappear:
rol
Bulletins (open...) # | Search Bar « of 13 [ 0 selected |
No bulkfins
Search within Duke Unique
Receptiens = R 0000571 Naomi L Nelsen (nind} naomi.nelsen@duke.edu
-SRLandngPage a
ez E o Search By Query: Py = dgeorge 0001080 Daniel J George (dgeorge) daniel.george@duke. edu
- SystemadminTramine = O jeu 0016834 John F Curry (jeu) curry00S@me.duke.edu
o BIElame O o o0z6025 Gregory Rives (gkr) oreq rives@duke sau
[Eramonione Search By Category: 2|0 o 0030575 Carl F Fieper (cfp) carl pisper@duke.cdu
e v O caws 0034009 Garios A Bagley (£305) carlos bagley@3uke.2du
-Service Request List @ 2
Serves Request e 0 ctom 0040612 Courtney D Thornburg (chom) courtney. thormburg@duke.edu
“Project Lit O anan oosasat Donna M Hal (dhal) chal@duke.edu
O jabs 0058484 John A Bartlett (jabS) jabS@duke.edu
Labvantago Sowstions, inc. © 2014 O mwest 0096062 Mike West (mwest) mwi@stat.duke.edu
) nina 0086003 Salvador Borges-Neto (nina) borgeD01@me duke edu
O kbso 0086289 Katharine Bartlett (kbS0) bartieti@law duke sdu
O qmt 0665340 ‘Quang Michael Tran (gmt) amichaetran@gmai com

5. To select a Pl to manage, click on the ‘Duke Unique ID’.

NOTE: You will only be able to manage one Pl at a time.

—
772 Manase princiea i+

€« > C https://qa.coreresearch.duke.edu/CR////rc?command=page&page =ManagePIListFA
Apps X Dashboard - Of... [[ Trello [ SMIF - User Fee... Google Accoun... CLOUD CLEAN X3 SERVICENOW X, Shared Resourc... %% BIOBANK » (] Other bookmai

~»LABVANTAGE CoreResearch@Duke cariyme mitng NN A

Cores G0 AU iy Funding Information | Projects | Request For Service | Resource Reservation Manage Invoice Manage Journal | Reporting | System Guide

Manage P| (FA)
Side Bar & -Q
Other Tasks # || Manage Principal 2
4 Mar
I —— Investigator nage
-View as Excel
List Control
ET SR # | Search Bar % |1-100 of 2D [ 0 selected ] (1000 of 4395) 123456789 10 »Next Selection Mode | Current Page ¥
No bulletins.
Scarch within IDiName/Net 1D 2 ([ [T— e —

Recent items P =

[7] N B N b i iz . . N N
“Mansge PI 0012583 — "M ligkon the 'DikEWnigue D} of fHE pl/thatHE Facilityuser will be linked to. reeminclen@auke.<du
-Mansge Princpal Inuestigsto Search By Query: ~ | L) khams 0002245 Kimberley Harris (kharris) harrioes@me duke.cdu
-SRLendingPageTramineSite 4y pig [ schwatot 0002361 Rochelle D Bloom (schwa001) schwartz bloom@duke.edu
-Msnage Pl 0002245 ByName -
, O wethoot 0003402 Edward F Lueth (lueth001) uEth001 @me. duke. edu
:r;’:g’l_zl IR Search By Category: 2|0 brodeoo7? 0003478 Joshua S Broder (brodeD07) joshua.broder@duke. edu
-Edt Froct M O ch 0005545 Craig 5 Henriquez (ch) ch@duke edu

PROT1E0 —
- SystemAdminTramine Search multiple NetiDs: 7| O mises 0007283 Michael J Schoenfeld (mjsa3) michaelschoenfel@duke.cdu
~Gore & BioBank List [ welshooz Q007542 Kathleen A Welsh-Behmer (welsh002) kathleen.welshbehmer@duke.edu
O ritso02 0008387 Rosalyn B Ritts (ritis002) rose ritts @duke edu

Lanmlae e e SHE 1 tolazer DODBT07 Dan G Blazer (tblazer) trey blazer@duke.edu

[ jokirsch 0010777 Jeanne B Kirschner (jokirseh) Jeanne kirschner@duke.cdu

[ linar001 0012481 Corinne M Linardic (inar0o1) linar001@me duke.sdu

[ newgado2 o012583 Christopher Newgard (newga0a2) newga002@me duke.edu

) van 0013578 Victoria Logewick (vall) vittoria.lodewic k@duke.edu
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NOTE: Once you select the ‘Duke Unique ID’, the ‘Manage PI’ page will be displayed.
The top tab displays information about the PI.

51 Q CoreResearch@Duke A7 %R & R

L8 manage P10000971 Sae Retum

Maintenance | Page Control

ElUser

Netih  nint Duke Unique ID 0000971

First Name [Naomi Middie Name L Last Name [Neison

Full Name | Naomi L Nelson
Language  Duke S eive;

Email  naomi.nelson@duke.edy

Facility Users | Membership | Fund Source | Invoice Contacts | Projects | study - NN
celihesiUser”tabsdisplays;infermation;relatedjto,the; Pl5— e
8 st T oo i g

D |o016999 pdw Patrick D Wolf a
O 0019033 kd1 Madisen K Daniel [=]

57Add Facilty User | [ 5 Remove Facilty User | @]

page.

W g

Manage PI 0000971 Save Retum

DS

Maintenance | Page Control

Duke Unique ID 0000571

Middle Name |1 LastName [Nelson

Status. ctive
son@duke.edu

ility Users | Membership | Fund Source [ Invoice Contacts | Projects | Study |

| | Duke Unique 1D NetiD Name PI Delegate?
|| 031396 eld_fut Cassandra Daniel ]
ERCET s Timothy Johnson [E]
| loo16999 pdw Patrick D Wolf €]
| loo19033 kd1 Madison K Daniel ]

> Add Facilty User | | 55 Remove Facilty User | [ @

The 'Facility Users? tab displays all the Facility Users currently linked to the P,
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6. Click on the ‘Add Facility User’ button.

* /%R G R E

~LABVANTAGE' ISl Q CoreResearch@Duke s o EEram—

[Buser |

NetD  nind

Duke Unique 1D 0000971

Last Name [fielzon

Middle Name L

FirstName [izor
FullName | Naomi L Nelson
Langusge | Duke status et
Emal | naominelson@duke.edu

Facilty Users | Membership | Fund Source | invoics Contacts | Projects | Study |

| Duke Unique 1D NetiD Name Pl Delegate?
(031396 cld_fu1 Cassandra Daniel [5]
[ o0ss8at e Timothy Johnson [5]

(=]

Patrick D Wolf

(U |o016993 pdw
Madison K Daniel

. kd1

ﬁ,:wa Facility User ﬁ 5 Remove Facilty User |
J

|

Click onthe "Add Facility User” button.

7. Type the NetID - OR - the First Name - OR - the Last Name in the ‘Search Unique ID/NetID Name’
field.

»LABVANTAGE" &1

JH\Close | [ Select & Continue...
<« |- 1001 10 [ 1 selected |

Middle Name

Duke Unique 1D First Name

Search Unigue ID/ NetlD/ Name:

tvroy Ijean@duke edu

_N__JtIID or first hame, or.last ndme and'a

Seal

< D099ES1 tj4 Timothy Johnson
' p412120 mii4 Maria Therese Jussegume

| p44dzes i Joseph Jackson joseph.jac kson2@duke.edu
]

fD

r\anéu:s be d -u‘rsam-n I.a ed‘ Jiggetts tianna.| ||ggeﬁe@duke.edu
I ' l M u _J ._p_._p_._y/ —r— ) Jones tawanna.jones@duke.edu
Teresa Ju teresa ju@duke.edu
tj47 Tamara Jones tiones@gihealthcare net
tjds Tien-Hsin Jeng tien_hsin jeng@duke. edu
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8. Select the name you wish to associate as a Facility User to the PI. Multiple Facility Users can be
added by clicking the ‘search Multiple NetIDs’ link and entering a list of NetIDs separated by
semicolons. Click the checkbox of each Facility User you would like to add.

Cores WG ILN LY Funding Information | Projects | Request For Service | Resource Reservation | Manage Invoice | Manage Journal | Reporting | System Guide
Manage Pl (FA)

Side Bar « E a ‘
O“r"e’::::' 2| Manage PI0012593 Save Rewm
i ﬂ https://qa.cc h.duke.edu/CR////rc2cc je=DMFULookup - Google Chrome @
—_— [—
ALl S - https://e h.duke.edu/CR////rc? d=page&page=DMFULook r
S o (%) https://qa.coreresearch.duke.edu, rc?command=page&page= ookup
[ :

Recent Items 2 | | |NetiD newgad02 ~»LABVANTAGE E
~Manage Princial Investiga
s rran First Name [Christopher S Chse | @8 Select & Confinue... | -
“SRLandingPageTamineSts | by Name  Christopher Newgard ‘Search Bar w |1-4fff 414 selected ]
e Language  Duks Search Unique IDi NetiD/ Name: & Duke Unique 1D 8
-Fund Source List Email newga002@me.duke.edu [ g
“LabAdmi v
e — _ Search By Query: 2 o
Mmﬂd e et Facility Users | [ Fund source [nvel| "\ mutile NeiDs: :
Detais

\Q Duke Unique 1D NetiD tiple NetiDs: 1-40f4

') o0gssat be

o8 X NetiD
‘ £ Add Facility User ‘ ‘ 5~ Remove Facility L a1 7
/ -

9. You will receive a message confirming the ‘Operation was Successful’ and Click on ‘OK’ in the
‘Processing Status’ box.

n https://ga.coreresearch.duke.edu/CR////rc’command=page&page=DMFULookup - Google Chrome l-:' EE
https://qa.coreresearch.duke.edu/CR////rc?command=page&page=DMFULookup

Youlwilllreceivelalmessagejthatitheloperationjwasjsuccessful

afterdyoulpress):Selecti& Continuer.

Processing Status

¢ Operation successful — 4 (rows) processed.
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Manage P10000971 Save Rewm

Maintenance | Page Control

Duke Unique ID 0000571

Middle Name

[ Last Name [ieisa

acility,User.appears;in;the ‘Facility U Us s+ tab.

lson@duke.edu

T L e e i il

' Duke Unique ID NetID Name Pl Delegate?
E cossest e Timothy Johnson (5] ]
) oots033 it =

Madison K Daniel

b seve Cpersion sz ]
e T
NelD nine. Duke Unigue 1D 0000371
First Name [Naom Micdie Name L LastName [Nelson
Full Name Naomi L Nelson

Status Active

Facility Users | Membership | Fund Source | Invoice Contacts | Projects | Study |

|| Duke Unique ID NetiD Pl Delegate?
) 3338 cld_fu1 assandra 5]

) looagss1 4 Timothy Johnson a

0 oo1ssse pdw Patrick D Wolf

0 joo19033 kdi

Madison K Daniel

5]

This Operation has accomplished three actions:

e The Facility User account has been created
e Ajob type of Facility User has been assigned to the user.
[ )

The Facility User has been linked to the Principal Investigator (Pl).
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Assigning a Principal Investigator-Delegate

1. Access CoreResearch@Duke
2. From the ‘Account Management’ Tramline, click ‘Manage PI’ Tramstop.

LABVANTAGE" 8 (& CoreResearch@DUKe  cuuym wir CET IR S

Side Bar <%

Bulletins [open...} S A R = - .

Mo bulleting a Note: Yourjob ’g_.ggfggg,lf.lnanmal Manager;
. Pl, Pl:Delegateis displayed here.

Recent ltems

a Cores Ee e e
-V TramlineSitemap

»

By Function By Group Service
-Manage Pl 0000871 Default Rate
-Manage Frincipal Chart
Investigator
- SRLandingFPageTramline | Account ;e;
- Reservation Histary = Management (o]

:

- Service Request List

ick 'M: Yy
- Reservation Pending Manage Pl -rl—--}i QD_.I M anag,g B'I..
Approval List (FA1)
- Reservation List

a Projects

::_:T:;C:EC:IIT:'WIDE List Manage Historical
I Projects Projects
Labiantage Solutions, inc. @ 2014 ~ Request For e Ty
©  senvice
Manage Historical
Service Service
Requestis Requestis
Resource = = =
©  Reservation EG w w L=
Reservations Manage Reservation Reservation Reservation
Pending Reservations History Calendar WWait Lists
Approval
a Manage
- Invoice
Manage Historical
I Invoices Invoices

3. The ‘Manage Principal Investigator’ page will be displayed.

W@ CoreResearch@Duke L Financiz| Manager

Cores [ESIH Aoty Projects | Request For Service | Resource Reservation | Manage Invoice

Manage Pl (FM)
Side Bar P ‘Q
Other Tasks Manage Principal g
-iew ss POF Investigator Manage |

-View as Excel

Bulletins (open...) A | Search Bar
No bulletins.
Search within ID/Name/Net ID
Recent ltems % @
-SRLandng s
-Tramina Stama; Search By Query: 2 i i ) i . i 3
oA Tearis papiE el Afterryou click‘Manage) PI7 the *Manage) Principal Investigator” screen
GAEEEELe PlByName "
VE;H'::“'&EWWB Search By Category: Py ‘ML“ gBB@.@t
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4. Click ‘OK’ and a list of Pls will be displayed who share your fund code.

L ABVANTAGE T C CoreResearchaDuke  comenuoos TG
Manage Projects
Historical Projects

e g5 POF Investigator

"/ NOTE:Only lsyou areassocaed with il appea

Bulletins (open...
Mo bulktin

=

Search Bar

Duke Unique ID Full Name

5. To select a Pl to manage, click on the ‘Duke Unique ID’.

NOTE: You will only be able to manage one PI at a time.

~LABVANTAGE" E81 (Q CoreResearch@Duke  cromin 1 omi RIS

Manage P (FIM)

Other Tasks. 2 || Manage Principal Q
Viewas PDF Investigator <13
Viewas Excel
ListControl
Bulletins (open...) % | Search Bar <« [1-130f 13[ 0 selected ]
Search within ID/NameNet D7 up —
] 0000871 NaomiL Nelson (nind) naominelson@duke i
Search By Query: ) 0001080 Daniel J George (dgeorge) daniel george @duke. edu.
mEn O eu 0018534 John F Curry (jeu) curry 00S@me duke sdu
PIByName (R 0026025 Gregory Rives (gkr) greg.rives@duke.edu
Search By Category: 2|0 cp 0030575 ¢ arl pieper@duke.edu
v ) cabs 0034009 ¢ arios.bagley @duke.edu
@ 2
‘Search multiplc NetiDs: cthorn 004061; courtney. thornburg@duke edu
) 0053881 dhal@duke edu
)
o 0058484 jabS@duke.edu
] mwest 0096082 Mike West (mwest) mw@stat duke.edu.
) nina 0096093 Salvador Borges-Neto (nif borgedD1 @mc duke.edu
O kbso 0096299 Katharine Bartiett (kbS0) bartiett@law.duke.edu.
O om 0665340 ‘Quang Michael Tran (gmt) gmichaettran@gmail.com
¢ 3| U M ) | ra illl i
Click:on the *Duke Unique, ID? of/the, Pl that the, Facility) Userwill be)linked to.,
NOTE: You will only/be able to add one Faclility) Userat:a time

NOTE: Once you select the ‘Duke Unique ID’, the ‘Manage PI’ page will be displayed.
The top tab displays information about the PI.

LABVANTAGE" BIMI(Q CoreResearch@Duke  cocmirs tomia -

" g

Manage P10000971 Sae. Retom

Maintenance | Page Control

Bluser

Neth  nina

Duke Unique 1D 0000271

First Name [Nacmi Middle Name L

Last Name [Nelson

Full Name | Naomi L Nelson

Language Duke
Email

Status.

naomi.nelson@duke.edu

Facility Users | Membership | Fund Source | Invoice Contacts | Projects | Study.

-elheiUsertab,displays informationirelatedito,the) Py e

(/031396 cld_fut Cassandra Daniel 5]
0 oossast He Timothy Johnson 5]
(0 oo1ssss pdw Patrick D Wolf 5]
(/0019033 kd1l Madison K Daniel a

[§7Add Facilty User | [ 5= Remove Facilty User |
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6. Select one or more individuals to become PI-delegates

=
e

Manage PI 0000971 Save * Return

__Maintenance || Page Control

Eluser
HetiD nin4

Duke Unique ID 0000971

First Name INaumi

Middle Hame L

Last Hame INeIsDn
Full Hame MNaomi L Nelson

Language Duke

Status Active
Email naomi.nelson@duke.edu
Facility Users I Membership I Fund Source I Invoice Contacts I Projects I Study I Se]'eCt the perSOn(S) W’ho Should be the PI_delegate
Duke Unique ID HetlD Hame Pl Delegate?
031396 cld_ful Cassandra Daniel
0099891 4 Timothy Johnson
0016999 pdw Patrick D Wolf
0019033 kd1

Madison K Daniel

5 Remove Facility User ]

5 Add Facility User (non DataMart) ] [ 5 Add Facility User ]

7. Once the operation has been saved, a message will displayed confirming Operation Successful.

Manage PI 0000971 Save Return

Waintenancs

E message

| Information

Click Save to keep your
| 1) Save Operation Successful lnodiﬁca[iolls
Eluser

NetiD nind

Duke Unique ID 0000971

First Name ||‘Jaum| Middle Name L

Last Name [Nelson
Full lame Naomi L Nelson

Language Duke Status Active

Email naomi.nelson@duke.edu

Facility Users I Membership I Fund Source I Invoice Contacts I Projects I Study

Duke Unique ID HetlD Hame Pl Delegate?
031396 cld_ful Cassandra Daniel
0099891 tj4 Timothy Johnson
0016999 pdw Patrick D Wolf
0019033 kd1 Madison K Daniel

| 5 Add Facility User (non DataMlart) | | 5 Add Facility User |
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Assigning Facility Users as Members of a Project (STEP 2 of Linking

Process)

1. LOGIN to CoreResearch@Duke.
2. The Tramline page will display.
3. From the ‘Projects’ tramline, click ‘Manage Projects’ tramstop

LABVANTAGE" 18 (Q CoreRescarch@DUKe  carme mns H T

Side Bar L]

Bulleting [open...} 2
Mo bulletins E

[ |

Recent Illems . S & Cores Ee 0 e
_mat;?_r.':erd'w By Function By Group Service

ErrmEl Default Rate
- Reservation History Chart
-VTramlineSitemap

-Service Request List _ Account EOE
e e | Management [, oser Clickithe Manage, Projects, Tramstop)

-Manage Fl 0000971

(FM)
-Manage Frincipal /

:

T @ Projects
- Reservation List ) A
~ Invoice List Manage Historical
I Projects Projects
Labvantage Solutions, Inc. @ 2014 _ Request For
- Service
Manage Historical
Service Service
Requests Requests

4. The 'Project List' page will display. If this is your first time on this page, you will need to click “OK” next
to the search box the refresh the page.

Manage Projects Historical Projects
+ Q5
Project List Add Edt Hoekte Activate  Or 3
e On Click to refresh the page
New Hol
List Control
Search Bar “ | 1500 of 1000 (1000 of 26925) 1 2 » Next Group By PIL: - Selection Mode | EIEETES | [ select Al H Collapse All
Searte 2 - defirey H Potter i
Search By Query: 2 ET PR00779  3998310_UNDESIGNATED REAL ESTATE leffrey H Potter{ jpotter ) Jeffrey H Potter jpotter ) Active 3988310
Projects by Account¥ -
Projects by FId (=] pt: 0008370 - P.J. Eric Stallard
My Profects
#curwm“k Project iy Pl Financial Manager 4 Status Account Number
Projects by B ET7 PR-00853  3997425_F. STALLARD DISC FUND P.L_ Eric Stallard( stalio13 } Tanya D Exum Coston tanya } Active 3997425
Search By Folder: # [l P 0008397 - Rosalyn B Ritts
Project  riye ] Financial Manager 1 Status Account Humber
) ADATEIFLLET ETPRO07E0  3998319_CVD-UNI STOCK Rosaivn B Rifts( rits002 ) F Dozier{ dozie02 ) Active 3968319
HEHEE ET7PR002  3995015_CVD-MED CTR STOCK Rosalvn B Ritts{ ritts002 ) F Dozier dozied02 ) Active 3095015
=1 PL: 0010777 - Jeanne B Kirschner
Adhoc Search P
Proiect e Pl Financial Manager 1 Status Account Humber
| (New Adhoc Query)
BT PR-00281 0004590237 IGSP SCENCE SOCETY Jeanne B Kirschner( jbkirsch Melissa Seqall mdsSs Active 0004590237
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5. Click on the Project ID to edit a single Project, or for multiple projects, select the Projects you would
like to modify and click ‘EDIT’.

Wanage Projects S
Ve @
o - Delete
Project List Add Edit x Activate  On 3
‘ H e ‘ Hold ‘ Select one or more projects
List Contral Miscelaneous
Search Bar « |1 500 of 1000 [ 1 selected ] (1000 of 26925) 1 2 » Next Group By PI: - Selection Mode v| [ selectall [E coliapse Al
s # & Pt 000468 - Jefirey H Potter i
Search By Query: 2 ET7 PRU0TI9  3998310_UNDESIGNA] L ESTATE Jeffrey H Pottert ipotter Jeffrey H Potterl poter Active 3998310
Projects by Account# -
Projects by Ft = Pt: 0008370 - P.J. Eric Stallard
Hy Proiects = Pro b
Proiects by CorefBiobank : = - — =
Projects by B ET” PR-0085E _F. STALLARD DISG FUND P.J. Fric Stallar( stal013 ) Tanya D Exum Coston( tanya } Active 3997425
Search By Folder: 2 [E— BRitts
Bz PR-00780  3998319_CVD-UNIV STOCK Rosalyn B Ritis( ritts002 ) F Dozier( dozie002 ) Active 3998319
L= M EE EI7PR-0002  3895015_CVD-MED CTR STOCK Rosalvn B Rts( rits002 ) F Dozier( d0zie002 } Active 3985015
R — - —— — —
€« c

https://qa.coreresearch.duke.edu/CR//rc?command=file&file=WEB-OPAL/layouts/navigator/navigatorlayout.jsp&sdcid=Project
Apps X Dashboard - Of..

Google Accoun...

| CLOUD CLEAN I SERVICENOW X, Shared Resourc... % BIOBANK #% CLOUD NEW Google P31

LR e Financial Administrator v

Cores | Account Management | Funding Information W Z2ill Request For Service | Resource Reservation | Manage Invoice  Manage Journal | Reporting

System Guide
Historical Projects

Project 4
| PR9523 R

| Maintenance No. 1 of5 |
Project Billing Info
Project .PR-19543 .Shi_ll! Active
Title 4444444 _CoreResearch Testing Fund Code 4
Pl 0479346
Pl Name Carolyne Whiting (caw34)
Select:multiple projects
Project Detail

Members | Cores - Affiliation | Attachments

|| Duke Unique ID Full Name

[ |oss4493 Cassandra L Daniel(cld43)

L. H
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’ h 4
/[ httpsi//qa.corel

resear x l

« - C https://qa.coreresearch.duke.edu/CR////rc?command=file&file=WEB-OPAL/layouts/navigator/navigatorlayout. jsp&sdcid=Project
i Apps X Dashboard - Of.. [MTrello [ SMIF - User Fee... Google Accoun... [l CLOUD CLEAN 13 SERVICENOW X, Shared Resourc... 5% BIOBANK

LABVANTAGE" (€ CoreResearch@DUKe  corsires miis I

Cores  Account Management = Funding Information g -8 Request For Service | Resource Reservation Manage Invoice  Manage Journal  Reporting

System Guide
Hisforical Projects

Edit Project
PR-00780 Save * First Prev Mext Last
| Maintenance | No.1of3
Project | sitting Info
Project PR-00780 Status | Active
Title 3998319_CVD-UNIV STOCK
Pl 0008397
Pl Name Rosalyn B Ritts (ritts002)
Project Detail
z Select User - Google Chrome = |E g
AllCores? @ 5
https://qa.coreresearch.duke.edu/CR////rc?command=page&page=FULockupMu
I I Cores - iati I I
/J seloct User fig Seket & Reum @) Cancel
|| Duke Unique ID' Full Name search Bar « |1-50f 5[ 3 selected |
O vandiooz Dave Vandine Raaa‘;\zggqf
Search By Query: _umuellp| ¥ kada7 Kathryn Davelaar Kathryn Da|
Alllsers ‘:‘ 1
— [ jefar James Fayson James Fay!
Search By Category: F3 ¢ midia o E m‘zrn
v
v ans Ashiey L Davenport |
Search multiple NetlDs:
14 3

8. Select the facility users to be associated with the project and click the ‘Select and Return’ button and
the users will be assigned to the project. If this is your first time in this page, you will need to click “OK”
next to the search box the refresh the page.

~»LABVANTAGE"

Select User L Select & Rﬁur‘iiil
feachbay « |1-5015 5 selected] To select all. click the top box

Search within IDiName/Net ID %

Full Name Full Name

@ Dave Vandine Dave Vandine (vandi002) david.vandine@duke.edu
Search By Query: Y kad3T Kathryn Davelaar Kathryn Davelaar (kad37) kdavelaar@div.duke.edu
Allsers f37 ayso James Fayson (jef37) Jjames. fayzon@duke.edu
Search By Category: Y mfd14 Macey F Dz g Wacey F Davenport (mfd14) macey.davenport@duke. edu
- ldS3 Ashley L Davenpo Ashley L Davenport (ald53) . ashley | davenport@duke.edu
S ——— To select all, click the top box
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9. Click ‘Save’ to store the change.

(ol v lick Save
Project PR-00780 Status Active
Title IFRE21F_CVID-UNIY STOCK
] ODGAIST
P Mame Resalyn B Ritts (rits002)

Removing Facility Users from a Project (STEP 1 of De-Linking

Process)

1. LOGIN to CoreResearch@Duke.
2. The Tramline page will display.
3. From the ‘Projects’ tramline, click ‘Manage Projects’ tramstop

> CoreResearch@Duke

~LABVANTAGE"

L=t o e DT Financial Manager

Side Bar <
Bulletins [open...) 3
Mo bulletins r
[ ]
Recent ltems 3 | Fam - o
ton Pan - & Cores L g (]
":EE"" II‘I:_r"sl ng By Function By Group Service
FramiEl st Default Rate
- Reservation History Chart
-WTramlineSitemap
- Service Request List Account ;O;”
- SRLandingPageTramline “ Management vl i
e wegerr Clickithe Manage, Projects, Tramstop,
-Manage Pl 0000971 | (FM)
-Manage Frincipal
: . P oy
LTSI @ Projects [EfgaTgeo
- Reservation List . -
R Manage Historical
—Hl— Projects Projects
LabVantsge Solutions, inc. @ 2014 _ Request For V" F=
- Service | W@
Manage Historical
Service Service
Requests Requests

4. The 'Project List' page will display. If this is your first time on this page, you will need to click “OK” next

to the search box the refresh the

page.

Page: 17



(@ coreResearch@Duke

Manage Projects [Tr——
[ View
R N e Click to refresh the page
| [ tew | o eag
List Control
Search Bar & |1~ 500 of 1000, (1000 of 26925) 1 2 » Next Group By PL: - Selection Mode | [ select an [E Collapse Al
Search: P ~ Jeffrey H Potter L
AR By Quent & ET PR-007T79  3998310_UNDESIGNATED REAL ESTATE Jeffrev H Potter{ jpotter Jeffrey H Potter( jpotter Active 3998310
Projects by Account#
Projecs by Fi [ pi: 0008370 - P.J. Eric Stallard
%&Cm%m“k Proiect e P Financial Manager 1 Status Account Number
sl BT PR-00858  3887425_E. STALLARD DISC FUND P.L. Eric Stalard( stal}13 ) Tanya D Exum Coston{ tanva } Active 3997425
Search By Folder: # |21 Pk 0008397 - Rosalyn B Ritts
Project  ifie P Financial Manager 1 Status Account Number
PT? PR-00780  3998319_CVD-UNIV STOCK Rosalyn B Ritts( ritts002 ) F Dozier( dozieD02 ) Active 3998319
ET” PR-01002  3995015_CVD-MED CTR STOCK Rosalyn B Ritts( ritts002 F Dozier( dozie002 Active 3995015
(=l PI: 0010777 - Jeanne B Kirschner
POUPUI e e w Celwed Suus o Asowibmbe |
New Adhoc Quer =
FI7PR-00391  0004580237_IGSP SCENCE SOCETY Jeanne B Kirschner( ipkirsch } Melisss Seqall mdsSE ) Active 0004580237
5. Click on the Project ID to edit a single Project, or for multiple projects, select the Projects you would
. . . ‘ )
like to modify and click ‘EDIT’.
e T —
I [ View ﬁ @
Project List fh o bdmma ) aon b 2
‘ | hew | R | Select one or more projects
J List Control | wiscelaneous |
Scarch Bar « |1- 500 01 1000 [ 1 selected | (1000 of 26925) 1 2 » Next GroupBy PI: ¥ Selection Mode ~] [ setect anl [H Collapse Al
Scarche # |5l Pr: 0004588 - Jefirey H Potter L
) Proje a Acco be
Search By Query: # BT PRO0779  3593310_UNDESIGNA] L ESTATE Jeffrey H Potter( potter Jefirey H Potter( potter Active 2998310
Proects by Accounté
Profects by Fi [ pi: 0008370 - P.J. Eric Stallard
Iy Proects = Pro > p
Projects by Core/Biobank = = — =
EonceL s BT PR-00358 , E. STALLARD DISC FUND P.J. Eric Stallard( stalld13 ) Tanva D Exum Costond tanva b Active 3997425
Search By Folder: 2+ = pr: 008397 - B Ritts
PR-00780  3998313_CVD-UNN STOCK Rosalyn B Ritts( ritts002 ) F Dozier( dozie002 ) Active 3998319
EI7PR01002  3895015_CVD-MED CTR STOCK Rosahn B Rifs rits002 )  Dozier( dozie002 ) Active 3995015
NOTE: The view below is the multiple view screen.
7L s s — — | —— —— —
&« - C https://qa.coreresearch.duke.edu/CR//rc?command=file&file=WEB-OPAL/layouts/navigator/navigatorlayout.jsp&sdcid=Project
Apps X, Dashboard - Of... [QTrello [ SMIF - User Fee. Google Accoun... | CLOUD CLEAN X1 SERVICENOW X, Shared Resourc... B3 BIOBANK %2 CLOUD NEW [ Google 72

LABVANTAGE" (8 CoreResearch@Duke  comyme mms LS ——

Cores | AccountManagement ~Funding Information Wi =28 Request For Service Resource Reservation Manage Invoice = Manage Journal | Reporting | System Guide
Historical Projects

[ Project
PR-19543

PR-15543 w |

PR-29051

PR-28052

PR-28053 L
BN Project [pr-19543 | status active
Title 4444444 CoreResearch Testing Fund Code 4
Pl |0a79346
Pl Name  Carolyne Whiting (caw34)
muiltiple projects

Members | Cores - Affiliation | Attachments

| Duke Unique ID Full Name End Date

[ |os64493 Cassandra L Daniel(cld43) e =
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~LABVANTAGE® Q CoreResearch@Duke L Francial Administrator

Cores g Projects For Service Manage Invoice | Manage Journal | Reporting System Guide

Manage Projects Historical Projects

E Edit Pmlmi E g
Save Return
PR-00780 To List

Maintenance || Page Control |

Project | Bitting Info
Project PR-00780 Status  Active
Title 3998319_CVD-UNIV STOCK
Pl 0008397
Pl Name Rosalyn B Ritts (ritts002)
Project Detail
)
All Cores? [g

[ cores - | ]

S Add New | |5~ Delete *—

| Duke Uniqus ID Full Name End Date

& p284426 Dave Vandine(vandion2) B E
[ 0565563 Kathryn Davelaar(kad37) ' |Ed
™ 0s37752 *— James Fayson(jef37) I 1=
0639160 Macey F Davenport(mfd14) [ |Ed
") 0639855 Ashley L Davenport(ald53) [ 1=

»LABVANTAGE Q CoreResearch@Duke Jared R Atherton ([T

Cores | Account Funding {2, - 3 RequestFor Service | Resource Reservation | Manage Invoice | Manage Journal | Reporting | System Guide

Manage Projects

Edit Project E g

PR-00780 L FELr

Jeqepis

To List
Maintenal ‘age Conirol |
Project | Bitting Info
Project PR-D0780 Status  Active
Title 3998319 _CVD-UNIV STOCK
Pl 0poBs397
Pl Name Rosalyn B Ritts (ritts002)
Project Detail
4
Alcores?

Members | Cores - Affiliation | |

| 5~ Add New | | 5 Delete |

" Duke Unigue ID Full Name End Date
(") 0585563 Kathryn Davelaar(kad37) [B] =
| 0639855 Ashley L Davenport(ald53) [ |Ed
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De-Linking Facility Users from a PI (STEP 2 of De-Linking Process)

1. Access CoreResearch@Duke.
2. From the ‘Account Management’ Tramline, click on the ‘Manage PI’ Tramstop.

~LABVANTAGE® B8 ({ CoreResearch@Duke  cariyne wwiting [EEREIIS

Side Bar €
Bulletins (open...) # .».9.-@.. ‘ﬁglﬂ'{-)ggtx[}g@ a _.lnanciaI'M'anag,g[@
No bulleti is di
ulletins a Pl, Pl Delegate,is displayed here.
Recent ltems 3 | o Fom) o
a Cores L L= L=
-
STE TR Y By Function By Group Service
-Manage Pl 0000971 Default Rate
-Msnage Frincipal Chart
Investigator
-SRLandingPageTramline | Account - [ [
- Reservation History - Management $ EIICk( g-!l Manag/@ "‘Prl“lJ
-Reservation Fending Manage Pl
Approval List I (FM)
-Reservation List
_;E‘uew.ine I:H:tquﬁt List @ Projects .’“\ .’“‘
:pmn;|l|mine List Manage Historical
I Projects Projects

3. The ‘Manage Principal Investigator’ page will be displayed.

« > C https://coreresearch-dev.duke edu/CR/rc?command=pagedpage=ManagePIListFM
P Apps [ Newfolder [ Trello ¢ Daily Stand-up Meet... M, Shared Resources Pr.. §™% Issues - LabVantage .. §™% Instances - ORI- OR.. %% SR-Dev03 B CoreResearch@Duk.. 5% SR-QA B2 SR-DEVI % CoreResearch@Duk.. B3 SR-

ABVA A glal oreResead aD e R MEEY Financial Manager M
Cores JLl-- anag e Projects Request For Service  Resource Reservation | Manage Invoice | Training
Manage P| (FM)
Side Bar < 4Q
Other Tasks. Manage Principal -
View s PDF Investigator Lo
TViw ax Excet
Bulletins (open..) % | Search Bar
Search within ID/Name/Net ID
Recent Items ES
-SRLandingPag
-Tramiine Sttemap Search By Query: 2 . N ) N . . . 1
 SystemAdminTramine e Afterryou click ‘Manage Pl”the ‘Manage) Principal Investigator” screen
~Training List FlEyHeme St (o —— S’ — bl o
-Egi Tenng will appear:
TRN-0000000008 Search By Category: A Nl Lt ] pemmnis)
-Report List
-Adhoc Query v
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4. To select a Pl to manage, click on the ‘Duke Unique ID’.
NOTE: You will only be able to manage one Pl at a time.

~»LABVANTAGE" ESI(C CoreResearch@Duke  carmiyme mitns IR I A

Cores gil--0ind "0 Eh |8 Funding Information = Projects Request For Service | Resource Reservation = Manage Invoice | Manage Journal Reporting | System Guide
Manage Pl (FA)

Side Bar « —D
Other Tasks 3 Manage Principal -
2 Mai
pr——— Investigator nage
-Wiew as Excel
List Control
Bulleting (open..) A | Search Bar < |1 100 01 1000 [ 1 selested 1 (1000 of 4406) 123456780910 »Next
Mo bulletins.
Search within ID/Name/Net ID = | NetiD Duke Unigue ID Full Name
Duke Unigue ID Full Name
Recent It % =
::e" z:“u‘mﬁga ) nins 0000571 Naomi L Nelson (nind)
-Manage -
_Msansge Principal Investigsto| Search By Query: 2 [ kharris 0002245 Kimberley Harris (kharris)
"é’lrp'““”ejm“'““ Al Pls [ schwaont 0002381 Rochelle D Bloom (schwa001)
_Edit Proje -
PRO0778 ElBulleme [ wethoot 0003402 Edward F Lueth (lueth001)

-Project List . —
e L Search By Category: S I:I brodeD0? 0003478 Joshua S Broder (brode007)
-E;E;;E‘é;&g’:ﬁ v ] ch 0005545 Craig S Henriguez (ch)
-SRLandingPageTramiineSite| Search multiple NetiDs: | O mise3 0007288 Michael J Schoenfeld (mjs63)
'ﬁ“““l_m“‘;”_g""m'“"“ [l welshoo2 0007542 Kathleen & Welsh-Bohmer (welsh002)
-Tramiine Sitemap -~

[ rittsooz2 5 FHGREH = Rosalyn 2 9itts A3 002; T e B

— Click-ontha-Duke Unlggié D} 'térg’fhng Pl thatithe facility, useris; to,be unlinked) from.
Lavvantags Somutions, Ine. © 2015 = tblazer DODE707 er [thlaZer]

[l jbkirsch 0010777 Jeanne B Kirschner (jokirsch)

[ linaroot 0012481 Corinne M Linardic (linar001)

¥/ newga002 0012583 Christopher Newgard (newgan02)

[l wan DO13578 Wictoria Lodewick (vall)

[ freem001 oo14185 Michael Freemark (freem001)}

5. Under the Facility Users Tab, select the name(s) for the user(s) you would like to remove from
the PI.
6. NOTE: You can remove multiple Facility Users at one time.

[ ABVANTAGE® EIQ CoreResearch@DUKe s sonei I A

Cores WSS Y Projects | Request For Service. ag: Reporting | System Guid

i B

-] Manage PI 0000971 Save Retum

|| Maintenance || Page Control |

Eoe
NelD | ins Duke Unique 1D 0000571
First Name [aomi MiddieName LastName ielzon

Full Name | Naomi L Nelson
Language Duke status Active
Email  naomi.nelson@duke.edu

Facility Users | Membership | Fund Source | Invoice Contacts | Projects | Study |

|| Duke Unique ID. NetiD Name:

(031396 cld_fut Cassandra Daniel
15033 1 Madison K Daniel
02851 pmjs Phyllis M Johnson
99851 e Timothy Johnson

0016999 pdw Patrick D Wolf

§ Add Facility User | [ 57 Remove Facility User ©

‘ 054427 i Daniel F Ketz
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7. Click on ‘Remove Facility User’.

~LABVANTAGE"

Cores [LEESIL IRy Projects | Request For Service | Resource Reservation | Manage Invoice | Reporting | System Guide

CoreResearch@Duke

SRR B Financial Manager

Manage Pl (FM}

a
e =
& O
(|| Manage PI0000971 Save © Retum
Page Control
[l User
NetiD nind Duke Unique ID 0000371
First Name. [Naomi Middie Name L Last Name: |Nelson
Full Name | Naomi L Nelson
Language Duke Status Active
Email naomi.nelson@duke.edu
Facility Users | Membership | Fund Source | Invoice Contacts | Projects | Study |
| Duke Unique 1D NetlD Name PI Delegate?
[ 031396 eld_ful Cassandra Daniel (]
(0019033 kdl Madisan K Daniel 5]
[ oogsse1 tia Timothy Jahnsan []
[ oo16s9s Patrick D Wolf 5]
3 Add Facility User il 5~ Remove Facility User ‘ @

8. Click on ‘Save’.
NOTE: You must ‘Save’ the operation to completely remove the association of Facility Users to
the PI. Note: If the Facility User is assigned to a project under this Pl, then the user cannot be

removed.

Lé@l ick:*Save/'to,complete the de-linking|process.

”_NOTE: The ‘Save’button will have ablue arrow,
letting;you Know -gl‘ji_a'}gp,ggatibpjneegsjito be.saved.,

[EUser

NetD  nins

First Name [Naomi

Full Name  Naomi L Nelson

Language Duke
Email

Status Actve

naomi.nelson@duke.cdu

Facility Users | Membership | Fund Source | Invoice Contacts | Projects | Study |

|1 Duke Unique 1D NetlD P Pl Delegate?
(031396 cld_fu1 Cassandra Daniel =]
) 0019033 ka1 Madison K Daniel (=]
0 [o0ssas1 e Timothy Johnson =]
[0 o016398 pdw Patrick D Wolf =]

[ 5 Add Facility User | | 5= Remove Faciity User |

9. Once the operation has been saved, a message will displayed confirming Operation Successful.

ie

NetD  nins Duke Unigue 1D 0000971

First Name [{sormi Middle Name L LastName [fislzon

Full Name | Naomi L Nelson

U |oo19033

n

- Aad Facilty User | | 52 Remove Facilty User |

Language | Duke Status. sctive
Email  naomi.nelson@duke.cdu

Facilty Users | Membership | Fund Source | invoics Contacts | Projects | study |

| Duke Unique ID NetiD Name Pl Delegate?
(U o31395 cld_fur Cassandra Daniel 5]

O loossser 54 Timothy Johnson 5]
0016999 pdw Patrick D Wolf 5]

Madison K Daniel a
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Placing a Project on Hold

1. LOGIN to CoreResearch@Duke.
2. The Tramline page will display.
3. From the ‘Projects’ tramline, click ‘Manage Projects’ tramstop

L]

_ Account
@ Management

—n]— Manage Pl (FA)
~ Funding
@ Information g

Manage

| FundSource

& Projects

Click the Manage Project Tramstop

Manage Historical

I Projects Projects

4. The 'Project List' page will display. If this is your first time in this page, you will need to click “OK” next
to the search box the refresh the page.

Manage Projects Historical Projects
e O 5
| Project List [ A ex %™ i B | Click fresh th
| Il | Adivate  On |
| ” e ‘ o 1ck to refresh the page
List Control

Search Bar < | 1500 of 1000 (1000 of 26925) 1 2 » Next Group By PL: - Selection Mode |EIEEFTSNN v | [ select All B Collapse All
el e’ - Jeffrey H Potter i
Search By Query: ® TP PR-00779  3998310_UNDESIGNATED REAL ESTATE Jeffrey H Potter( jpotter } Jeffrey H Potteri jpotter } Active 3998310
Proiecis by Account¥
Projects by Fil [=] pr: 0008370 - P.J. Eric Stallard
iy Projects
Projects by Core/Biobank Eroiect  7itie Pl Financial Manager 1 Status Account Humber
Erojecis by FI EI7PR-00358  3887425_E. STALLARD DISC FUND P.J Eric Stallard{ stal}13 ) Tanva D Exum Coston{ tanva ) Active 3097425

Search By Folder:

»

[= pi: 0008397 - Rosalyn B Ritts

Project  rine ] Financial Manager 1 Status Account Number
ETPR-00780  3998319_CVD-UNN STOCK Rosalyn B Ritts( rits002 } F Dozier( dozie002 Active 3998319
BT PR-01002  3995015_CVD-MED CTR STOCK Rosalvn B Rilts( rits002 F Dozier( dozie02 ) Active 3985015,

=] PL: 0010777 - Jeanne B Kirschner

Adhoc Search 2

Proiect  yile 2] Einancial Manager 1 Status Account Humber
New Adhoc Query)
ET” PR-00391 0004590237 _IGSP SCIENCE SOCETY Jeanne B Kirschner( jbkirsch Melissa Seqall mdsss Active 0004590237

5. Select the Project or Projects and click the ‘On Hold’ button.

+ LVa= ¥ @i ? Click on the 'On Hold' button
Project List | e Moeee | e

EE - =l Select the project(s)

List Control || Miscellaneous,

Search Bar

Financial Manager 1 Account Number

Search:

Search By Query:

Projects by Account#
Projects by FM
My Projects

Status Account Number

6. The status of the project will change to ‘On Hold'.

wuuao

P 0331881 - Geofirey § Ginsburg The projects are 'On Hold'
u Project ~ Title

Financial Mana; 1 Status Account Number
Q 123456

[E1P1: 0465502P! - Lauren Horne

Financial Manager 1 Account Number
Lo g&ﬂ-i‘ﬁ' 393-2125_Apheresis - Ulcerative Colltis Site Lauren Home( Imh34 pi) Lauren Horme( Imh36_fm ) o 303-2125

[F1pi NRRA4G2 _ Faceandra Nanial
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Activating an On Hold Project

1. LOGIN to CoreResearch@Duke.
2. The Tramline page will display.

L]

Account

@ Management

—m— Manage PI (FA)
~ Funding
@ Information g

Manage

I FundSource

& Projects —

Click the Manage Project Tramstop

Manage Historical

I Projects Projects

3. From the ‘Projects’ tramline, click ‘Manage Projects’ tramstop.

4. The 'Project List' page will display and search for the projects ‘On Hold'. If this is your first time in this
page, you will need to click “OK” next to the search box the refresh the page.

Manage Projects [—

= Vgo

Project List Add Edt
| Il

Search Bar

Hol

i name o0 Click to refresh the page

1 2 » Next Group By PL: - Selection Mode |ENEFCCNN ¥| [Fselect Al [E]Collapse All

L

&3 Financial Manager 1 Status Account Humber
Search By Query: % [[] EIPPR-007T7 2998310 UNDESIGNATED REAL ESTATE Jeffrey H Potter( jpotter ) Jeffrey H Potter( jpotter ) Active 3998310
Proiecls by Accounté
Projects b Fl [ pi: 0008370 - P.J. Eric Stallard
Hy Projects i
e ':B e u Proiect  ripe " Financial Manager 1 Status Account Bumber
el ET PR-O0EE 3997425 E. STALLARD DISC FUND P.L. Eric Stallard( stald13 } Tanva D Exum Costond tanva } Active 3997425

5. Select the Project or Projects ‘On Hold’ and click the ‘Activate’ button.

Manage Projects Historical Projects
! [ view

Delete
Project List Add Edit x
New

List Control

Search Bar Account Number

Search:

Search By Query:
Projects by Account#
Projects by F e, R z
Iy Projects i 00026 gl

Status Account Number

6. Projects are activated.

[l Message

‘Infurmalinn ‘

‘ 1) Action Operation Successful ‘ Pl‘OieC-tS are acﬁvated
1-350f 35 [2 selected ] : Group By | PI: v [ Select All [=] Collapse A

[E Pi: 0331881 - Geofirey S Ginsburg
Account Number

v 123456

L

[=E] Pi: 0465502P1 - Lauren Horne

B pProject Tile .
iz

Account Number

'383-2125_Apheresis - Ulcerative Colitis Site
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Request Queries

1. Access CoreResearch@Duke.
2. From the ‘Request for Service’ Tramline, click on the ‘Manage Service Requests’ Tramstop.

»LABVANTAGE" Q CoreResearchi@bDuKe ™ cin wotes e L

Cores | Account Management | Projects | Request For Service = Resource Reservation | Manage Invoice | Reporting | System Guide

Side Bar <@
Bulletins [cpen...} - 'm
Mo bulleti | o £ oo
ulistins a Cores ] (%] (%]
By Functi By G Servi
Recent ltems *  Function Vv iroun Def:L:r;ch;:te
- Invoice List | Chart
- SRLandingPageTramline
- Reservation Pending - Account $‘
Approval List = Management
-Reservation History Manage FI
-V TramlineSitemap I (FM)
-Semvice Request List
_ _| - P P = YT . '
Page Property Manager @ Proects [EEgesmigge—o Clickconithe ‘Manage Service Requestsy
SLETEIE Pl.l:ll:l.l:|c|971 Manage Historical tramsto
-Manage Principal —”,— Projects Proj = E:'
Investigator
- Reservation List Request For
= Service -
Labvantsge Solutions, Inc. @ 2014 "::::jg: H"!_-‘.set:.rrilcc:l
| Requests Requests
_| Resource £y Py =9 P Py
€ Reservation | w w w )
Reservations Manage Reservation Reservation Reservation
Pending Reservations History Calendar Wait Lists
Approval

Manage Service Requests

Once on the ‘Manage Service Requests’ list page, there are a number of activities that can be executed

to display desired Service Requests.

Manage Service Requests Historical Service Requests

Senvice Requestist This tab contain requests that have not been completed.

Search Bar
Search:
Duke Human
- Vaccine
[] REQ00000000127F @]‘::LZ;Z' Approved g::?:ln: 3[34'5} 3333333 PRAGSZ  Loiaiio-CORessarn TEsing e Insitute Duks
Search By Query: Y (DHVI1): RBL:
Immunclogy

ReguesiByProject

ReguestsByCore Duke Human
Vaccine

ReguestsByMembershi test for core - Cassandra L 3333333_CoreResearch Testing .

RequestsBySafe [] REQ-00D0D0D0015TF @manager In Revis Daniell cidé3 3333333 PR-18542 Fund Code 3 Active Institute . Duke

RequestsBySiatus (DHVI): RBL:
Immunelogy

Search By Folder: test external Duke Human
o " Waccine
= facility user N Cassandra L 3333332_CoreResearch Testing "
REQO00000002¢  (@liorjybimey InReview — C2SEREIRE 3332233 PRASE2 LSOO Active neiivie  Duke
O ..lo & new Folder eformg I{mmur{illogy-
(o] [] (%! [=] [=] Execute quenies R
- Vaccine
—ntest as core - Cassandra L 3333333_CoereResearch Testing .
[] REQ-0000000038 @:a]manauer In Review Daniel cld3 1 3333333 PR-18542 Fund Gode 3 Active Irlshh:me__ Duke

Historical Service Requests
The ‘Historical Service Requests’ tab displays completed, rejected, and cancelled services.
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Manage Service Requests Historical Service Requests

Service Request List View
his;tab)displays,completed; cancelled; and|rejected| Service Requests.,
||_List Control |
Search Bar « |1-150f 15[ 0 selected | Group By Project ID: > [select
Search: # |El project ID: PR-19543 - 4444444_CoreResearch Testing Fund Code 4
\
g RequestlD = "W Tifle  Soeest  Requestor ProjectlD Project Title do T
Search By Query: & Duke
RequestByProject Human
ReguestsByCore test for Vaccine
RequestsBylembership REQ-0000000008 U5 (gfexternal  Rejocted  —oosendral 4438444 PRgs4y 2444 CoreResearchTesting , 4. " nstiute  Duke
Daniell cld43 ) Fund Code 4 Expired
facility user (DHWT):
RBL:
N Immunology
- Duke
Human
Caral's Pl Carolyne Whitin 4444444 CoreResearch Testing w TR
Carolyne Whiting |
E - ¥ & - .
BEQ-0000000R1E @Trﬂe EForm Loz cawdd ) LY RHEZE Fund Code 4 HEDE Expired Ig;:::t)e e
RBL:
Immunalogy

Historical Projects

This page con
the user.

tains all the closed projects or projects with inactive fund codes that can be accessed by

Manage Projects Historical Projects

L A

This tab displays closed projects and inactive fund codes

Project List Activate B .
associated with the user
List Control|| Miscellaneous |
Search Bar % [1-500 of 1000 [ 0 selected ] (10 9) 1 2 » Next Group By[PL:___ ] Selection Mode [ setect An 1
Search: P

[l P1: 0001080 - Daniet e

Search By Query:

»

Projects by Pl

Search By Folder:

=

queries

Execut®

1 @Frerosr :ggﬂu,couem BIOTECH CLIN AGRMNT #COU-AA- . i) ) Georae( georadD3 Corothy 4 Pster 1 o Fund Expired 3334841
=] Pi: 0002245 - Kimberley Harris
iobank Proje tie anage at 0
[] [@FEI7PR00535 0004581045 MANAGING AT DUKE Kimberley Harris! kharis ) Pumell{ gwen2 ) o Fund Expired 0004591045

[=] p1: 0005545 - Craig S Henriquez

Invoice Queries

1. Access CoreResearch@Duke.

2. From

the ‘Manage Invoice’ Tramline, click on the ‘Manage Invoices’ tramstop.

Page: 26



(@ coreResearch@Duke

LABVANTAGE" B8 (§ CoreResearch@DUKe  cumme mns EE T
£

Side Bar
Bulletin (open._} 2 []
B EuIETE @  Cores Ee e e
By Function By Group Service
A
Recent ltems 3 Default Rate
- Invoice List Chart
- SRLandingPageTramline
- Reservation Pending _ Account
Approval List = Management
R ation Hi Manage Pl
-V TramlineSitemap I (FRY)
- Senice Request List
- Page Froperty Manager a Projects
S LETEEE PIII:II:III:II:IST1 Manage Historical
-Manage Frincipal I Projects Projects
Investigator
= REEEEE Request For — —
- Service
Manage Historical - T D = N
Latiantage Soutons. ine & 2614 Service  Service Click:the,*Manage, Invoicesy tramstop,
Requests Requests
_ Resource S P s
“  Reservation Ee b bt b
Reservations Reservation Reservation Reservation
Pending rvations History Calendar Wait Lists
Approval
) Manage
- Invoice
Manage Historical
I Invoices Invoices
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3. Once on the ‘Manage Invoices’ list page, there are a number of activities that can be executed to
display desired invoices

Manage Invoices Historical Inv
Side Bar « g Show Notes (
A By/selecting|anjinyoicejand|clicking the)'Rreview/Invoice}
Other Tasks e L4 Add Note Cm— —y_—\gl-—J-L—-J-T-J___.\gJ_.J Ereview/
iew 25 FOF nvoice Liss o Preview anjinyeice can bejviewed!

Invoice
-View as Excel

Control Invoice Report _ B ) )

- Thisrtabrcentainsrinvoices/that’havernet’beenrbilled: —
Bulletins {open...) # | Search Bar % |1-10f1[0selected ] ek Group By Core/BioBank: - Sel
Mo bulletins

Search: % = coreiBioBank: Duke Human Vaccine Institute (DHVI): RBL: Immunology

Recent ltems EY [ex]

= —— Adjustment Subsidy

- age’ X "

B e T Search By Query: Py 8) 8

Approval List By Billed Date Duke Human
-Reservation History By Core or BioBank NV 1172012014 Vaccine Carolvne Carohvne Fund w
-VTramlineSi By Create Dats 20141120-01:10:13 D Institute (DHVI): Whiting ~ Whiting " FUND_CODE 4444444 () 207.00 207.00 30 napgogs A00T 0010
s T By Fund/Account HumbeP D002 Pl RBL Lcawdd)(cawady P
_Page Property M Invoice(s} that has ad. M~ . Immunology
-Manage Pl 0000871 ‘Search By Folder: Execute Queries,

-Manzns Prinsinal

4. Click on the ‘Historical Invoice tab to review Invoices that have posted to SAP.

Manage Invoices Historical Invoices

Historical Invoice List . . . .
oo e This tab contains invoices that have been billed.

Search Bar « Fund  Invoice , . B i I SAP
Invoice ID Account oo roe Amount ATMEImENt Subsidy mmal ID Group S2PPen¥ Eiseal o0 oy g
Search: 2 Number 0o 0] i) ] ] iD Code  Period y -

Iy 1172412014 Madison S Msdison § e
[] 20121124 0424:44 Spach Spach FUND_CODE 3333014 @ 207.00 207.00 330000005 A00" 0010 4 500063341
Search By Query: a 0016 PM (cspach) (cspsch) The SAP
By Billsd Date
R N 1172472014 o MadisonS  Madison § Document -
B Creaio Dot [] 20121124 042504 oeene U Speen Spach FUND_CODE 3935014 784.00 Numberis 7840000 000000A001 0010 0514 600063842
Q017 PM Cespach)  Lesosch) T
1172472014 Vacops Inafiyte MadisonS  Madison S billed invoices. e
042535 ecenelnstiule Spach Spach FUND_CODE 3233014 @B 177.00 177.00 paooppigA01 D010 0514 6D00BEEE3
PM DA RS Tospach) Lespach)
N 12/0812014 Duke Human (e ROGSrE  AmyS W
20141208-  10:11:20 oeene LIS Molendon Oranue FUND_CODE DO04591505 @ 1127.00 127.00 00 AQ01 0010 0614 6000387
foot AM e 89— Cmclend01 ) (orangbt 0000300028
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Searching CoreResearch@Duke for SAP Invoice IDs

1. On SAP R/3’s Document Overview page, one can find useful information to lookup invoices in
CoreResearch@Duke. For example, all documents submitted via the CoreResearch@Duke JV
automation process will have the Doc Type YL. In addition, the Invoice ID and the Document
Number are stored in both SAP R/3 and CoreResearch@Duke. To find an invoice in
CoreResearch@Duke, locate the Invoice ID and copy (Ctrl C) or write down the number.

2 Company Gode 0010 Fiscal Year 1018
Doc. Date 0270472018 Poating Date  OL/3L/301%  Periocd o
Calcalate Tax [

Ref.Dec. THORL4EL

Doc. Currency USD
Doc. Edr Texx JV-000000D002

Tum| Hlm Accounc BROET TEET Coax Cxr | Frofic Co| B elem. | Fund Text Amcunt | Funda Cencer
| 40§ £33100 | INTERDEPARTMENTAL SE 1155958 i R R F) 2033372 ]!\’-u'-.?:-'.S':'.'.i-l:l]l]-l I 1;550.00 |E8E0105000
!l'S-ﬂ T5L000 |CREDIT FOR SERVICES |4591085 1155558 4591085 1550 00| EREQ500620

| |

2. Access CoreResearch@Duke.
3. From the ‘Manage Invoice’ Tramline, click on the ‘Manage Invoices’ tramstop.

»~LABVANTAGE® B8 (C CoreResearch@Duke  carciyme whitns mENTIITS

Cores | Account Management Projects | Request For Service | Resource Reservation | Manage Invoice | Reporting | System Guide

Side Bar <
Bulletins (open.} 2 ]
No bulleti - - -
ulletins @ Cores [ (-] e
By Functi By G Servi
Recent ltems F yrunction v roun Def:l.:r;l[;te
- Invaice List | Chart
-5RLandingPageTramline
- Reservstion Pending _ Account
Approval List “ Management
- Reservation History Ma":'?le Pl
-VTramlineSitemap | ( )
- Service Request List
- Page Property Manager & Projects
SLETERE Pl.l]l:l.l:ll:laﬂ Manage Historical
sETErE Al —Hl— Projects Projects
Investigator
==z A Request For — —
= Service
Manage Historical - ¥ - N
e Service  Service Click:the,*Manage, Invoices; tramstop,
Requests Requests
_ Resource o o — —
€ Reservation [ WP ! bt b
Reservations Reservation Reservation Reservation
Pending rvations History Calendar Wait Lists
Approval
| Manage s
- Invoice =e—=-=
Manage Historical
Invoices Invoices

:

4. Once on the ‘Manage Invoices’ list page, there are a number of activities that can be executed to
display desired invoices
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5. Click on the ‘Historical Tab’ and either paste (Ctrl V) enter to Invoice ID from SAP R/3 and click
‘OK’.

Manage Invoices Histerical Invoices
& Show Noles: ~
Historical Invoice List | view #4010 T Enter Invoice ID
Invoice
List Control
Search Bar «l1.501 Group By Core/BioBank: ~| [Flselectanl [H Collapse All

Search:

INV-20150116-0001]

CorelBioBank
Search By Query:

Allinvoices 1213172014 Infeqrative Genomic ~ Debral  Karenl W
By Billed Date. [ mv-20141231-0001 012935 P1t Billed Analvsis Shared Siiver Lynch FUND_CODE 3820426 » 800.00 800.00 nnénmmnm A001 0010 0714 600013206
By Core or BioBank Resource (GCB) (052068) [kiynch )
By Create Date 0140712015 Integrative Genomic  Brigid Georgina S
By Financial Manager e
Do e [] MV-20150107-0001  10:48:03 Billed Analysis Shared Hogan  Briscoe FUND_CODE 0004411158 @ 1150.00 1150.00 AD01 0010 0714 BOO161468
Pl AW Resource (GCB) (bimhogan ) taima ) 0000000002
SR L 01072015 nfearslive Genomic || elissa v
14-20150107-0002 : Analysis Sharsg Cyou) ont | 2033820
e s [F]  mv-20150107-0002 ;I:ASWOS Billed ‘l:::nusr‘:eg':[r:;ﬂ‘ e Lfnnﬂy FUND_CODE 2033820 » 1500.00 1800.00 30 1003 A001 0070 0815 600163344
g‘% I — 0141212015 Itegrative Genomic ~ GVann  GVann 0
B Pl and Creats Date -
e [ V201501120001  10:51:07 Billed Analysis Shared Bennett  Bennett FUND_CODE  Doossoses2 @b 450.00 450.00 00000000 A0V 0010 0815 600163344
By Service Task
Ese AM Resource (GCB) (vbennett ) { vbennett )
Non Biled invoice P—. Infearative Genomic  Aleiandro  Susan m
e [7 Hv-20150116:0001  y50cony Billed Analysis Shared Abalay  Kibicho FUND_CODE 2033372 » 1850.00 1850.00 300 100g3A002 0010 015 600163345
Search By Folder: % Resource (GCB} {aball001) (sk373}

6. Check the box next to the Invoice ID and click ‘Preview Invoice’.

Manage Invoices Historical Invoices.

g Show Notes Sy
Hiearcalimiea T o Tt | T SAP R/3 Doc Number
Invoice . - : " P o i .
| Lt Control Invoics Report  Check the box next the invoice and click 'Preview Invoice' N\

Soarchbar “]1-10f1[1selected] Group By Core/BioBank: v [ seMgan E collapse All

Search: # [El corelBioBank: Integrative Genomi is Shared Resource (GCB)
INV-20150116-0001 [9K]

E Invoice Final v . SAP
W Invoice ID uat [ Manager e TR N R e T e 1 R
Search By Query: Py ) i} o) D Cede Pe
Allinvoices

Inteorafive Genomic ~ Alejandro
Billed. Analysis Shared Aballay FUND_CODE
Resource (GCB) L aballg0l [ sk373)

01162015

By Biled Dal
= 12:10:52 Pl

By Core or BioBank
By Create Date.

V-
2033372 ] 1850.00 1850.00 300 nogooa A002 0010 0815

7. The invoice will be displayed.

INVOICE # INV-20150116-0001

Integrative Genomic Analysis Shared Resource (GCB)
Duke University/Duke University School of Medicine

Director: David Corcoran

www_genome . duke edu/cores/analysis/
omics-analysis@duke.edu

Phone: (919) 613-3362

Fax: (919) 668-0795

Project Information Inveice Summary
Alejandro Aballay Billing Period 0ans
2033372_5R01-GMOTO977-11 PARENT Invoice Creation Daie 01-Feb-2015
5R01-GMOT0977-11 PARENT Invoice Amount 3 1850.00
31-Aug-2015 Subsidy s
Adjustment 3
Total Invoice Amount | $ 1850.00

Request ID Requestor! P - Cost Per -

Service Task ID iz Fulfiller Iz=mr Gy e Uniit =ims]

REQ-0000000005 Alejandro Aballay! )

ot obbmonine . 18-Jan-2015 P Data Analysis 185  Hour  § 100.00 $ 1,850.00
Subtotal : % 1,850.00
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Reservation Queries

1. Access CoreResearch@Duke.
2. From the ‘Resource Reservation’ Tramline, click on the desired Tramstop.

[ |
& Cores =e=e=e='

By Function By Group  Service Default

l Rate Chart
B Ly - — Click on any of the
danagemen 5
MY Reservations tramstop to

:

., review the desired status
@ Projects gl ’ , I
Manage Historical # , '

Projects Projects *

%

_ Request For — i * l &

el Servi
ervice Manage -ﬁtﬂncal 1., - ,

Requ& Riz?i’ b’ b

7

~ Resource P
@ Reservation
Reservationsg Manage Reservation Resgervation Reservation
I Pending Reservations History Calendar Wait Lists
Approval
. Manage
ha Invoice
Manage Historical

| Invoices Invoices

Reservations Pending Approval
The ‘Reservation Pending Approval’ tab contains Reservations awaiting the core’s approval.

Re=servations Pending Approval Manage Reservations Reservation History Reservation Calendar

Q} | Show Notes
Reservation Pendin - Add Note
g View  #

Approval List

L Gk

This tab contains all reservations that
are pending approval from the core.

Search By Query:
All Child Reservations

Reservations :
i g L AN Execute queries
Reservations By Pl
Reservation by Project ID

Todays Reservations

=
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Manage Reservations

The Manage Reserv

Reservations Pending Approval

ations page displays approved reservations.

1 Manage Reservations Reservation History Reservation Calendar Reservation Wait Lists

Q, Wiew
Resorvation Lict L Show Notes This tab provides information on
Ly AddNote || asExcel approved reservations
List Control | Output
Search Bar “ |1-290f 29 [ 0 selected ]
Search: # = status: Approved

Reserv. Reserv. Actual Reserv. Reserve Actual

Search By Query: A

AllBlac koutReservations
All Child Reservations

All Parent Reservations
Approved Reservations

] Reservation ID Ir sument Department

% wiDate Start Start EndDate End End

eica SPS  Light
inverted Microscopy  Jared R Atherton 0247 0247
confocal - Core Facilty (ra16) V24204 py - g T1242014
LSRC {LMCF)
Leica SP5 Light
upright Microscopy  Jared R Atherton 0300 O1:00 04:00 02:00
confocal - Core Facilty (ra16) N2AD0 0 pgy N2A2014,007 sy
Man Duke  {LMCF)
Leica SP& Light

0243 0243

[ RES-0000000007 i i

[] RES-0000000002

upright Microscopy  Jared R Atherton 12:00 12:00 01:00 01:00
[] RES-0000000008 Approved confocal - Core Facility (jra16) 11}24!2014AM Y 11I24«'2[J14AM 20 1

Nan Duke  (LMCF)

Execufe Leica SP5  Light

inverted Microscopy  Jared R Atherton D6:00 060D 07-000

° JUETIES | [] RES-0000000013 Approved 002 Core Faciity (ral6) 1200202014 ™ anp 120202014 40 1
LSRG (LMCF)
|E| |£| E E E Leica SPE  Light
upright Microzcopy  Kimberley Harmris 08:00 03:00 09:00 09:00
[] RES-0000000014 Approved confocal - Core Facility (kharris) ‘121’[)3(20‘14AM AM 12!031'2[)14AM 2 1
Adhoc Search r Man Duke  (LMCF)
Reservation History
This page displays cancelled and completed reservations.
Reservations Pending Approval Manage Reservations Reservation Hi Reservation Calendar Reservation Wait Lists

=gy Show Notes . . .
4 AddNote This tab will display cancelled
Reservation History iew .
and completed reservations
List Control
Search Bar % [4.90f9[0selected ]
Sedrch: % =] core: D-0001 - Light Microscopy Core Facili
al
| Reserv. Reserv. Actual Reserv.
Search By Query: 2~ Start Date Start Start End Date End
All Child Reservations Light
My Reservations Microscopy Jared R Atherton 12:45 12:45 12:48
Reservation By Instrument |:| RES-0000000001 Core Facility (jral6) 111’24(2014AM AM 11:2«2[:14AM
Reservations By Pl LSRC (LMCF}
Reservation by Proj Leica SP5  Light
inverted Microscopy Carolyne Whiting 02:00 02:00 03:00
Search By Folder: 4 | ] BES-0000000002 Cancelled ;ooco  ore Faciity (caw3d) 2402014, 07 gy 1102412014 00 1
LSRC (LMCF)
Leica SPE  Light
_.to & new Folder upright Microscopy Jared R Atherton 01:00 O1:00 02:00 D2:00
O |:| RES-0000000003 Cancelled confocal-  Core Facility (jral6) 11!249‘2014AM A 11I24«'2[)14AM AM 1
[o] [ (%] [=] Nan Duke  (LMCF)
E t Zeisz 510 Light )
xecp £ [] RES-0000000004 Gancelled 'CJE:?OTBI E":}"g’:‘;‘;ﬁﬁy {Cca:j’g;'dm Lo 1124&0142%”0 g::..‘nn 1 1:24«'2014&‘:"‘00 Ei"uo 1
Adhoc Search ueries # -
q FFSC (LMCF}
[New Adhoe Quearny) U I Light
VE CEl = .
i Microscopy  Cassandra L Danisl 12:00 12:00 01:00 D1:00
|:| RES-0000000005 Cancelled  station 1 - Care Facility (cld43) 111’24?‘2014AM M 11.F24\|'2014AM A 1
LSRC
(LMCF)
Leica SP5  Light
inverted Microscopy Jared R Atherton 01:00 @1:00 02:00
|:| RES-0000000008 Cancelled confocal- Core Facility (ira16) 11;‘25?‘2014AM AM 11!251'2[)14AM 1
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Reservation Calendar
This tab contains current, historical, and future reservations.

Reservations Pending Approval Manage Reservafions  Reservation History  Reservation Calendar  Reservation Wait Lists

Resource Reservation Calendar

& Select Core: |Light Miccag®Py Core Facility (LMCF) Group: [All data acquisition systems and accessories Calendar View: [Day + 5

4 November 2014 December 2014 January 2015 [+]

This tab contains
historical. current. and Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr

future reservations ! !
2 3 4 5 6 7 8 7 8

9| 10 11| 12| 13| 14| 15 14| 15

lo Tu We Th Fr Sa Legends

e L
e B ) s s B [ Pending Approval
I oroes

11| 12| 13| 14 15 16 17 E Reservation Repeats
16/ 17 3 24 25| 26| 27 18| 19| 20| 21 22 23 24 _ Blackout Period
23 25| 26| 27| 28 29 30 31 AM AM Hours

30 PM PM Hours

Select the desired time period

Today
24 Nov 2014 — 24 Nov 2014 ] e
{12:00 | 01:00 { 02:00 | 03:00 | 04:00 | 05:00 | 06:00  07:00 | 08:00 | 09:00 | 10:00 { 11:00 | 12:00 } 01:00 ' 02:00 | 03:00 | 04:00 : 05:00 | 06:00 | 07:00 : 08:00 ' 09:00 | 1
- Monday, 11/24/2014
Leica SP5 inverted confocal -
TR e P Reservations will display o1
Leica SP8 upright confocal - Nan calendar
Duke el
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Additional Information:

Additional training information can be found under the System Guide tramline

[ |

@ Jystem Guide c
—"H—| ! View

1. Click the View tramstop to retrieve training material

= System Guide Type: FAQ

System Guide Hame System Guide Type Summary

General FAQ and Common Issues
General FAQ and Commen lssues FAQ

= System Guide Type: How-To

System Guide Hame System Guide Type Summary

This how-to details the steps necessary to create a new service request in the CoreResearch@Duke
How to Create a Service Reguest How-To application.

How to Create an EForm Service Request

How to Create an EForm Service Request How-To

How to View an Existing Service Reguest
How to Wiew an Existing Service Reguest How-To

How to Edit an Existing Service Request
How to Edit an Existing Service Request How-To

How To Cancel a Service Request as a Requestor
How To Cancel a Service Reguest as a Reguestor How-To

How To Delete a Service Request
How To Delete a Service Reguest How-To

How To Create a Reservation
How To Create a Reservation How-To

How To Edit a Reservation Request
How To Edit a Reservation Reguest How-To

How To Cancel a Reservation Request
How To Cancel a Reservation Reguest How-To

Support

For additional assistance, please contact the Duke Medicine Service Desk at (919) 684-2243, or within
ServiceNow at https://duke.service-now.com/, select Self-Service in the left navigation bar; click the
Service Catalog link to access the Can We Help You?
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