Request for Waiver of National Search for Faculty Position
<Date>
Mary E. Klotman, M.D.
Dean, Duke University School of Medicine
Vice Chancellor for Health Affairs

R. J. Reynolds Professor
DUMC 2927

RE:
Waiver of National Search for Dr. _____________________

DMR Position Number: _________________

Dear Dean Klotman:
<Paragraph 1: several sentences requesting the waiver and position, and introducing the individual being recruited and the timing of the proposed hire - e.g.:> I am writing to request a waiver of the national search requirement for the position of _____________ in the Department of __________, [Division of ____________].  We would like to hire _________ effective _________.
<Paragraph 2: describe the competencies, proficiencies, expertise, and capabilities that characterize the position. The description should be placed in the context of the needs and priorities of the [Division], Department, SoM, and the University as appropriate.>
<Paragraph 3: describe the individual in terms that justify why the national search should be waived, focusing on the unique qualities of the individual relative to the position. Potential reasons where a waiver request might be warranted:

· Department needs uniquely met by the individual (e.g., expertise, special competencies, patient panel, interest in a specific practice location)

· Unique interests / qualifications / skills of the individual (research focus or program, grant awards) 

· Known entity - individual with grant funding awarded to Duke University, or already integral to a faculty member's research program

· Known entity - to fill a vacating position, where individual is a known exceptional entity and it is unlikely that a better candidate will be identified
· Non-competitive spousal / partner / family considerations
· Individual identified via competitive search conducted by an affiliated entity (e.g., VA hire)>
<Paragraph 4: closing comments / considerations>
Please feel free to contact me should you need additional information or perspective about this recruitment. 
Sincerely, 
Department Chair
